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AIMS 
We aim to: 

• use ICT to raise educational standards in literacy and numeracy 
• give pupils the skills to use ICT effectively 
• help all pupils to reach the highest possible standards of achievement 
• show that information can be stored and presented in a variety of forms 
• provide pupils with knowledge of the different applications of ICT 
• use ICT to create opportunities for both collaborative and independent learning 
• extend and enhance pupils’ learning across the curriculum through the use of ICT 
• help all pupils to evaluate the benefits of ICT and its impact on society 
• encourage all pupils to use ICT with purpose and enjoyment 
• develop pupils’ independence and sense of responsibility through the use of ICT 
• offer equal opportunities to all pupils 
• celebrate success in the use of ICT 

OBJECTIVES 
Through a range of activities, all pupils will have the opportunity to use: 

• ICT appropriately and effectively in order to develop, modify and communicate ideas 
• ICT to create, collect, store, retrieve, change, interpret and present information 
• pupils will be encouraged to make informed judgements about ICT and its effect on 

themselves, other individuals and society 
 

CURRICULUM ORGANISATION 
• All departments should include reference to ICT in their schemes of work. 
• All teachers are encouraged to use ICT where appropriate and include this in their planning. 
• A wide variety of software is available. 
• Most ICT rooms have the facility of a computer for each pupil in the class. 
• Access to computers will be class based and integrated as part of normal class based 

activity. 
• Training will be provided by INSET to improved teachers’ ICT skills. 
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TECHNICAL SUPPORT 
• Support is provided by the ICT technician who installs and maintains the network, 

computers, software and printers.  CCBC IT support is also used as required. 

RESOURCES 
• The school maintains a network throughout the school connected to Caerphilly 

Education Authority who provides the Internet. 
• There are 5 ICT classrooms with suites of 20 to 32 computers.  Rooms 81 & 87 

(ground floor) and room 46 (1st floor) are used for the delivery of discreet ICT 
lessons, whilst room 47 (1st floor) is bookable by all other school departments.  
Room 29 (B Block) is also used for BTEC Science and Mathematics lessons, and 
bookable at other times.  The Technology Department also have a set of computers. 

• An additional classroom, room 48, has been dedication as a “SuccessMaker” suite 
under direct supervision of an LSA.  This C.A.L. software will allow pupils to improve 
their literacy/numeracy skills. 

• It is each individual teacher’s responsibility to ensure that pupils are closely 
supervised in the computer rooms to minimize any damage to computers and their 
peripherals. 

• It is also the teacher’s responsibility to ensure materials being accessed on the 
Internet are appropriate at all times, even though there is a filtered service. 

• Computer systems and software are updated where possible by the budget provided 
by the school. This budget also is used for maintenance and repair. 

• Each department is expected to contribute to their individual ICT requirements. 
• All members of the teaching staff, classroom supervisors and LSAs have a laptop 

computer. 
 

DELIVERY OF THE CURRICULUM 
• All ICT lessons are based in the various ICT suites. 
• At Key Stage 3 lessons in years 7 and 8 are based on the ICT Framework.  A range of 

online resources is also used, such as the Teach-ICT website.  Year 9 pupils follow a 
course which allows them to begin development of skills required for GCSE. 

• At Key Stage 4, pupils follow the WJEC GCSE ICT course.   
• Pupils in years 10 & 11 also have the opportunity to gain ESW level 2 in ICT. 
• At Key Stage 5, recruitment and retention rates are excellent and the A Level course is a 

popular choice. 
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EQUAL OPPORTUNITIES 
At Heolddu, we are committed to the provision of equal opportunities in the use of ICT 
regardless of gender, race and ability. ICT may be used specifically to 

• extend and challenge the more able 
• help pupils with additional learning needs 
 
 
 

STAFF DEVELOPMENT 
At Heolddu we have a commitment to training staff in the use and application of ICT.   Our aim 
is to use the facilities offered by ICT to raise standards of teaching and learning, whilst at the 
same time allowing staff to work “smarter”. 

All teaching staff, classroom supervisors and LSAs have the use of laptops 

 

A range of whole school ICT INSET activities have taken place since the appointment of the 
current Head of ICT/ICT co-ordinator. 

Individual members of staff are always free to approach members of the ICT department for 
individual help/tuition in any application package as necessary. 
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ICT ACROSS THE CURRICULUM 
 

Pupils should be taught the following: 

COMMUNICATING IDEAS 
• That ICT can be used to help plan and organise ideas in written and graphical form. 
• That it is not always necessary to use the computer keyboard in order to produce 

information. 
• That information can be held in a variety of forms. 
• That ICT can be used to store, modify and retrieve information in words, numbers, pictures 

and sounds. 
• To organise, develop and present ideas in a variety of forms by using software packages. 
• To put existing information into a new format, taking account of the audience. 
• To use ICT to organise ideas in written, pictorial, symbolic and aural forms. 
• To work together to prepare and present stored information using ICT 
• To organise and present ideas using software. 
• To find and present stored information. 
• To integrate more than one form of information into a single presentation or report for a 

particular audience. 
• To identify clearly the requirements, and make correct use of ICT equipment, software and 

techniques in making presentations and reports. 
• To work together using discussion, explanation and negotiation, to improve the quality of 

the information presented using ICT 

HANDLING INFORMATION 
• How to store, select and analyse information using software. 
• To work together to prepare and present stored information using ICT 
• To use ICT for investigations requiring the analysis of data. 
• To located information stored in a database; retrieve information and add to it; check the 

accuracy of the entries. 
• To insert and amend information in a computer database; test their procedures by checking 

how reasonable the results are. 
• To collect and organise information for entry into a database. 
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• That outcomes are affected by incorrect data, inappropriate procedures, limitations in the 
methods of data capture and the techniques of enquiry used to retrieve information. 

• To translate an enquiry expressed in ordinary language into forms required by information 
retrieval systems. 

• To use search methods to obtain accurate and relevant information for a database. 
• To design and implement an information technology-based system for use by others. 
• To define the information required, the purposes for which it is needed, and how it will be 

analysed; and to take these into account in designing ways of collecting and organising the 
information when creating a database. 

• To use information handling software to retrieve, analyse and present information. 
• To evaluate methods of searching and sorting data manually and using a computer. 
 

MODELLING 
• To analyse the patterns and relationships in a computer model to establish how its rules 

operate, change the rules and predict the effect. 
• To modify the data and rules of a computer model. 
• To design a computer model for a specific purpose. 
• That the mathematical basis of a computer representation of a situation determines how 

accurately the model reflects reality. 
• To analyse a situation, and then design, implement, assess and refine a complex model to 

represent it. 
• To analyse systems to be modelled using information technology, make choices in 

designing, implementing and testing them and justify the methods they have used. 
 

EVALUATING APPLICATIONS 
• That ICT can be used to do things which  can also be done in other ways. 
• That computers are used to store personal information. 
• To review their use of ICT and consider applications in the outside world. 
• That each software item has its own strengths and weaknesses, and that the selection of 

software involves consideration of the facilities, offered ease and simplicity of use, 
availability and cost. 

• That the use of ICT does not always provide an appropriate solution to a need, and that the 
effectiveness, appropriateness and cost of alternative solutions must be considered. 

• To review and discuss their use of ICT applications and to consider related application in the 
outside world, and their impact on daily life 
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